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1. OBIIME IMOJIO’KEHMUA 110 INTAHUPOBAHUNIO U OPTAHU3 AN
CAMOCTOSTEJBbHOU PABOTHI CTYJIEHTOB

1.1. Meroauueckue pEKOMEHJALMU 10 OpraHu3alud U  METOJIUYECKOMY
COTPOBOXKJICHUIO CaMOCTOSITENbHOM paboTel oOyuaromuxcs CIIO pazpaboTtansl
cornmacHo deaepanbHOMY 3aKoHY Poccuiickoit @eneparnuu ot 29 nexadbps 2012 r. N
273-®3 "O6 oOpazoBannn B Poccuiickoit @enepannn”; DenepanbHOMY
rocyJapCTBEHHOMY 0Opa30BaTE€IbHOMY CTaHJAAPTY CPEIHEro MPOPEeCcCHOHAIBHOIO
oOpa3zoBanust (mo cneuuaiabHocTH); IlopsaKy opraHu3zauvd W OCYIECTBIICHUS
00pa3oBaTeNbHON AEATENBHOCTH MO O0pa30BaTENbHBIM IMPOrPaMMaM CPEIHEro
npodeccuoHanbHOro 00pa3zoBanus (yTB. mpukazoM MunnpocsenieHus Poccuu ot 24
aBrycra 2022 r. No 762, IlonoxxeHus: 00 OpraHU3allMM CaMOCTOSITEIbHOM padOoThI
CcTylieHTOB MexayHapoaHoro Boctouno-EBporneiickoro koiuiemxa, MeToanaeckux
pEeKOMEHJalMii MO0  OpraHu3alid W METOJUYECKOMY  COIMPOBOXKJICHUIO
camocToATeNbHON padoThl ctyaentos CIIO.

2. BUABI U ®OPMBI CAMOCTOSITEJIBHOI PABOTHI CTYJEHTOB O
YYEBHOWM JUCLUIJIMHE.

2.1. YuebHoit nucumminHoi 3¢(HeKTUBHOE MOBEICHUE Ha PhIHKE Tpyda
IPEIYCMOTPEH CIACAYIOMNI 00bEM CaMOCTOSTEIHLHOM PabOThI O0YYAIOIINXCS:

Buj camocTosiTenbHOM pabOThI CTYIEHTOB O06bem gacoB (0YHO)

BueayauTopHas camocTosiTenbHas padoTa 16

2.2. Bupl caMoCTOSITeNIbHON pabOThl CTYACHTOB MO y4eOHBIM TEMaM:

HaumeHoBanue TemM Oo6bem Conepskanue 3a1aHuA
4acoB
(ounas
¢opma)
Tema 1 Poinok Tpyna 2 1. Brimucate ¢ caita lleHTpa 3aHATOCTH

HaceneHUss YP OCHOBHBIE OTpaciM 3KOHOMHUKH, B
KOTOPBIX Ha6JHO,ZLaeTCH crmaax MOpou3BOJACTBA U
COKpallaercss MOoTpeOHOCTh B paboumx Kaapax H
CHelMagucTax; KaTeropuu pabOTHUKOB  ciabo
BOCTpEOOBAHHBIX PBIHKOM TpyZda; Tpodeccuu,

MIEPCIEKTUBHBIC [UUIS TPYAOYCTPOUCTBA;

OxapaKTepHBOBaTB BaKaHCHHU IIO0 3KOHOMHNYCCKHUM

CIICHUAJIIBHOCTAM Ha PBIHKE Tpyda I JxeBcka.




Tema 2
IMpodeccuonanbuas
AeITeJIbHOCTh

[Toaroroska pedepaTos: byHKIIH
rOCYJapCTBEHHBIX OPraHOB TPyAa M 3aHSATOCTH TI0
COLMAJIHOW 3alllUTe TPaXKAaH, IACWCTBUS OPTraHOB
TpyZla ¥ 3aHATOCTH B 00JacTH MPOPECCHOHATBHOTO

o0yueHHs 0e3pabOTHBIX U HE3AHATHIX TPAXKIAAH

Tema3 TexHosioruu

CoctaButh aBTOOHOrpadUIo

TPYAOYCTPOMCTBA
Tema CocTaBUTh IHCBMO C TPEUIOKCHHEM YCIyr Ha
4CamonpeseHTanus 3aMelleHUe BaKaHCHI.
Tema 5 ITonroroBka  moxkianoB: DOpMBI W METOJbI
IIpodeccuonanbuas npoeCCHOHATBHOM HEPETIOATOTOBKHY,
ajanranud

nenpoeCcCUOHATH3AITN u MOJICPHH3AIUN

npodeccHoHaNbHBIX 3HAHUN C Yy4eTOM TpeOOBaHUU

KOHKpETHOIro pabo4ero Mecra.

Tema 6 OcHOBBI
npogeccuoHaIbLHOMN
ITUKHU

[Toaroroska pedeparon

1. [IpodeccrnoHanbHBIN STHKET.

2. [IpaBuna npuauyus Ha pabodyem Mecrte.
[Ipa3aHuKY ¥ TpaJUIIUY B TPYAOBOM KOJUIEKTHBE.

3. Ponp  mcuxosnormdeckoro  Kiaumara B

TPYAOBOM KOJIJICKTHUBC.

4. [To3uuuu mrofei mpu OOLIEHUU B TPYIOBOM
KOJUIEKTHBE.
5. [Ipon3BOACTBEHHBIN KOH(JTUKT:

JAUArHoCTHUKa, pa3pCuICHuC KOH(bJ'II/IKTa

6.  OcHoBHbBIE TpaBWUJIa TOBEICHHUS M TPYAHOCTH

0O0IIIeHNS B KOJUIEKTHUBE.

Tema 7 OcHOBBI
3aKoHoaaTeabcTBa PO

0 Tpyne

1. Onummure CcBOM  JICEUCTBUS B Clydae
MIPEITIOKEHUS BaM paOOTHI.

2. Omnucath anropuT™ rpreMa Ha padory.
N3yuenue TpynoBoro kojaekca PO

3.Beimucath M3 TPYIOBOrO KOJAEKCAa: Ha3BaHUE
JIOKYMEHTOB, SBIISTFOILIAXCSI OCHOBOI npu
oopmienun TPYAOBBIX OTHOILLICHUN c
paboToaTeneM; NPUUMHBI IPEKPALEHUS TPYAOBBIX

OTHOIICHHUH C pa6OTO)IaT€J'ICM, YCJIOBUA U CYHNIHOCTD




HCIBITATCIIBHOI'O CpOKa.

HUroro: 16

3. OPTAHM3ALMSI KOHTPOJISI CAMOCTOSITEJILHOM PABOTHI
CTYJAEHTOB

KoHTposib caMocTOATENbHON pabOThl CTYJIEHTOB HE JIOJKEH OBITH CaMOLENbIO
JUIA TpernojaBaTelis, a IMpexJIe BCero — CTaTb MOTHUBUPYIOUIUM (PaKTOpOM
o0pa3zoBaTenbHONl  JeATeNbHOCTH cTyleHTa. CreayeT BKIIOYATh —PeE3yibTaThl
BBINIOJIHEHUS CaMOCTOSITEIbHOW PaOOThl B IMOKA3aTENIM TEKYILIEH YCIIEBA€MOCTH, B
OuneTsl W BOMNPOCHl Ha 3ayere (PK3aMEHE), OT OLEHOK KOTOPBIX 3aBUCUT
OKOHYATeNbHAsl OLEHKAa MpPU MTOrOBOM arrecTalMd. MHOTUM CTyJEHTaM BaK€H
MOpaJIbHBIN UHTEpec B opMe OOLIECTBEHHOTO MpHU3HAHUS (MPUATHO OBITH MEPBBIM
Ha (GaKyJIbTeTE, CIEeIUAIBHOCTH, B TPYIIIIE).

[Ipy >STOM BaXHO CTPEMUTbCA K TOMY, 4YTOOBI Ha TEPBBIX Kypcax
camocCTosITeNIbHass paboTa CTaBWJIa LEJIbIO pacIIMpeHHE W 3aKpeIUIeHWEe 3HaHUM U
yMEHUM, NpUOOpEeTaeMbIX CTYIEHTOM Ha TpaJAMIMOHHBIX (opmax 3ansTuil. Ha
CTapUIMX Kypcax CaMOCTOsATEIbHas paboTa [OJDKHA CIIOCOOCTBOBATh Pa3BUTHUIO
TBOPYECKOr0 IOTEHIMaNa CTYAEHTA. 3aJaHus MOTYT HOCUTb WHIAMBHUAYaJbHBIM,
IPYNIOBOM WM KOMIUIEKCHBIM Xapakrtep. OJIHaKo, KOHTPOJb BBIIOJIHEHUS
CaMOCTOSITENIbHOM pabOThI, OTUET MO CAMOCTOSTENILHON paboTe JOKHBI OBITH CYyry0o
UHAUBUAyalbHbIMU. Kputepuit 3necb OJuH — WHIUBUIYaJbHBIE CKIOHHOCTH W,
[JIaBHOE, CITOCOOHOCTH KOHKPETHOTO CTYIEHTA.

st 3 HEeKTUBHOCTH CaMOCTOSITENIbHOW pabOThl HEOOXOJUMO BBITIOJHUTH Pl
YCIIOBUU:
1. OGecieunTs  TpaBWIBHOE  COYETaHHE  OOBEMOB  AyJAUTOPHON |

CaMOCTOATEILHON paOOTHI.



2. Meroanyecku NpaBUIbHO OPTaHU30BaTh padOTy CTYJIEHTa B ayJUTOPUU U BHE
ee.

3. ObecrieunTh CTYJ€HTa HEOOXOAUMBIMU METOINYECKUMU MaTepHUagaMu ¢
LEJIbI0 TPEBPAILICHUS] POIECCA CAMOCTOSATEIBLHOM paboThl B MPOIIECC TBOPUECKUH.

4, OCymeCTBIATh MOCTOSHHBIM KOHTPOJIb 33 XOJOM CaMOCTOATEIBHOU
paboThl M peanu3anuell Mep, MOOMIPSIOUIMX CTYIEHTa 3a €€ KaueCTBEHHOE
BBITIOJTHEHHE. DTO YCJIOBHE B TOW WJIM UHOU (opMe ¢ HEOOXOIUMOCTHIO JIOJKHO
OPUCYTCTBOBATb B TEPBBIX TpeX, YTOOBI KOHTPOJAh CTal HE CTOJBKO
aJIMUHUCTPATUBHBIM, CKOJBKO MMEHHO MOJIHOMPABHBIM JUJIAKTHUYECKUM YCIIOBUEM,
MIOJIOKUTENHHO BIMSIIOIIMM Ha 3P(GEKTUBHOCTH CAMOCTOSITETTLHOU paboTHI B IIEJIOM.

Koumpons camocTosITeNnbHOM paboThl CTYIEHTOB MPEAYCMaTPUBAET:

- COOTHECEHHE COJIEP>KaHUs KOHTPOJIS C LEIIMU 00ydeHHUS;

- 00BEKTUBHOCTH KOHTPOJIS;

-BJIMHOCTh KOHTPOJI (COOTBETCTBHE MPEABSABISEMBIX 3aJaHUM TOMY, 4YTO
IpeanoiaraeTcs NpoBEPUTh);

- mudpepeHnmnanmo KOHTPOILHO-OIIEHOYHBIX CPEJICTB.

Kputepusivu ouneHkM  pe3yjbTAaTOB  CAMOCTOAAITEJLHOW  padoThI
CTYJEHTOB SIBJIAAIOTCH:

- YPOBEHb OCBOEHUS YUE€OHOTr0 MaTepuaa;

- YPOBEHb YMEHHS HCIIOJIb30BATh TEOPETHUECKHUE 3HAHUS MPHU BBITOJHEHUHU
NPaKTHYECKUX 33/1a4;

- YPOBEHb C(POPMUPOBAHHOCTH OOIICYUCOHBIX YMEHHIA;

- YpPOBEHb yMEHHsI aKTHBHO HCIIOJIB30BATh 3JEKTPOHHBIE 00pa3oBaTEIbHBIC
pecypchl, HaxOauTh TpeOyromrytocs HHGOpMAIUIo, U3y4yaThb €€ U NPUMEHSATh Ha
MPAKTHUKE;

- 000CHOBAaHHOCTh M YETKOCTh M3JI0KECHUS MaTepuaa,;

- opopMIIeHHE MaTepHaja B COOTBETCTBUHU C TPEOOBaHHUSIMH CTaHIAPTa;

- YpPOBEHb YMEHHSI OPUEHTHUPOBATHCS B TMOTOKE HMH(POpPMALIUU, BBIACIATH
TJIaBHOE;

- YpPOBEHb YyMEHHs YETKO Cc(GOpMyJIHpoBaTh MNpoOJIeMy, MpPEIIOKUB €€

PEHICHUC, KPUTHICCKH OLUCHUTDb PCIICHUC U €TO IMOCIICACTBUSA,



- YpPOBCHb YMCHHA OIIPCACIUTDb, IIPOAHATIU3UPOBATL AJIBTCPHATHBHEIC

BO3MOYXHOCTH, BApUAHTHI ACHCTBUN;

- YpOBEHb YMEHHS C(HOPMYIMPOBATH COOCTBEHHYIO TO3WIIMIO, OIICHKY U

apryMeHTHpPOBATH €e.

Pe3yabTaThl CAMOCTOSATEILHONH PadOThI

O1neHKH 32 BBIMOJIHEHHUE 3a/laHui
cucteMe wiM B (Qopme 3aueta u

yCIEBAEMOCTH O0YYAIOIIMXCA.

MOI'YT BBICTABJIATBHCA II0 ATHOAJIILHOM

YUUTBIBATBCA KaK II0Ka3aTClIu TCKYH_ICﬁ

KayecTBeHHasi OleHKa HMHAUBHAYAJbHBIX
00pa30BaTeJbHbIX 10CTHKEHU

0aJ1 (oueHKa) BepOAJIbHbBII AHAJIOT

Kpurepun onenkn pesyiabrara

OTJINYHO

[IpencraBneHnbie pabOTHI BBICOKOTO KadecTBa,
YPOBEHb  BBINOJIHEHHS  OTBEYAaeT  BCEM
TpeOOBaHUAM, TEOPETUYECKOE  COAEp’KaHUE
Kypca OCBOCHO IIOJIHOCTBIO, 0e€3 mpoOenos,
HE00XO0IMMbIE TIPAKTUYECKNE HABBIKU PabOTHI ¢
OCBOGHHBIM  MaTepHaIoM  c(HOPMHPOBAHBI,
BBITIOJIHEHBI BCE PeIyCMOTPEHHBIC
nporpamMmoii 00ydeHus MPaKTUIECKUE 3aJaHusI.

XOpOILIIO

YpoBeHb BBHIMOTHEHHUS PabOTHI OTBEYAET BCEM
TpeOOBaHUAM, TEOPETHYECKOE  COJCpIKAHUC
Kypca OCBOCHO TIOJIHOCThIO 0€3 TpoOenoB,
HEKOTOpbIE TPAKTHYECKHUE HABBIKU PabOTHI C
OCBOGHHBIM  MaTepHaJIOM c(hOpMHUPOBAHBI
HEJIOCTATOYHO, BCE PeIyCMOTPEHHBIC
pOrpaMMoi o0OydeHus MPAKTUICCKHE
3a7aHus BBITTOJTHEHBI, HEKOTOpBIC U3
BBITIOJTHEHHBIX 3a/IaHUN, BO3MOXKHO, COAEpXkaT
OIIIHOKH.

YAOBJIETBOPUTEIBHO

VYpoBeHb BHITIOJIHEHUS pa0OTHI OTBEYAET
OOJIBIIMHCTBY OCHOBHBIX TpeOOBaHUIA,
TEOPETUYECKOE COJIEp)KaHUE Kypca OCBOECHO
YaCcTUYHO, HO MPOOENsl HE HOCHT
CYIIECTBEHHOTO XapakTepa, HeoOXOIMMbIe
MPAKTUYECKHE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepHUaIoM B OCHOBHOM C(HOPMHPOBAHEI,
OOJBIIMHCTBO MPEAYCMOTPEHHBIX MPOTPAMMOM
o0ydeHUsl TPAKTUYECKUX 3aJlaHui’
BBITIOJTHEHO, HEKOTOPbIE BU/IBI 3aJaHH
BBITIQJIHEHBI C OIIHOKAMHU.

HE
YAOBJIETBOPUTEIBHO

Teopetnueckoe conepxkaHue Kypca OCBOEHO
4aCTUYHO, HEOOXOJUMbIE TPAKTUUECKUE
HaBBIKHM pabOThl HE C(HOPMUPOBaAHBHI,
OOJIBIIMHCTBO MPEYyCMOTPEHHBIX TPOTPAMMOMA
00y4YeHMs IPAKTUYECKUX 3a/laHUi He
BBITIOJTHEHO.




Dopmbl KOHMPOTIAL CAMOCMOSMENbHOU PAdOMbL.

[E—

. [IpocMOTp 1 poBepKa BHIIIOJIHEHHS] CAMOCTOSITELHOM pabOThI IPENnoJaBaTeseM.

. Opranmsanusi cCaMOIpOBEPKH, B3aMOITPOBEPKH BBIIIOJHEHHOTO 33JJaHUs B IPYIIIIE.
. O6cyxieHre pe3yibTaToB BBHIITOJIHEHHON pabOThl HA 3aHSATHH.

. [IpoBeieHre MUCHMEHHOTO OIpOCa.

. [IpoBeieHue ycTHOTO onpoca.

. Opranusanus ¥ IpoBeI€HUE UHIUBUIYAIbHOIO COOECET0OBAHMS.

. Opranusanus ¥ IpoBeeHUE cOOECeI0BaHUs C TPYIIION.

. [IpoBeieHre ceMrUHapOB.
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. 3aIMTa OTYETOB O MPOJEIAHHON padoTe.
10. Opranu3zaiusi TBOPYECKUX KOHKYPCOB.
11. Opranuzanus KoHGEpeHIUH.
12. IIpoBenenne onuMnuan.
Kpumepuu oyenxu pe3ynomamoe camocmoamenbHoil padomot
KpurepusiMmu onieHKH pe3yabTaTOB BHEAYAUTOPHOM CAMOCTOSITENBHOM pabOThI
CTYJIEHTOB SIBJISIFOTCSL:
- YPOBEHb OCBOCHHUS Y4EOHOT0 MaTepuana;
- YpOBEHb YMEHHS HCIOJb30BaTh TEOPETUUYECKUE 3HAHMS TPU BBIIOJHEHUU
MPaKTUYECKUX 33/1a4;
- YPOBEHb C(POPMUPOBAHHOCTH OOIICYUECOHBIX YMEHHI;
- YPOBEHb YMEHHUS aKTUBHO HMCIOJIb30BATh 3JIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI,
HAXOJUTh TpeOyrolytocs nH(pOopMaInio, U3y4yaTh €€ U MPUMEHSITh Ha MPAKTHKE;
- 000CHOBAHHOCTb U YETKOCTb M3JI0KEHHUSI MaTepuaa;
- odopMmieHue Marepuaia B COOTBETCTBUM C TpeOOBaHUSMU CTaHAapTa
NpEeANpUsITHUS;
- YPOBEHb YMEHHUSI OPUEHTUPOBATHCS B MOTOKE MH(DPOPMALIMH, BBIIEIATH TJIABHOE;
- YpPOBEHb yMEHHMsI YETKO C(HOpMYIHUPOBATH MpOOJIEMy, MPEIJIOKHUB €€ pPEIICHHUE,
KPUTHYECKU OLIEHUTH PELIECHUE U €T0 TIOCIIEICTBUS;
- YPOBEHb YMEHHUS ONPEAETUTh, NPOaHATU3UPOBATh AIbTEPHATUBHBIE BO3MOXHOCTH,

BapUaHThI JCUCTBUM;



- ypoBeHb YMEHHS CGHOPMYIUPOBATH COOCTBEHHYIO TMO3UIIUIO, OIEHKY U
apryMeHTHPOBATh €€.

4 UTHOOPMAIIMOHHOE OBECIHEYEHHUE OBYYEHUA

[lepeuenb  pekOMEHIyeMbIX Yy4ueOHBIX u3gaHuM, MHTepHeT-pecypcos,

JOTIOJTHUTEIIBHOW JINTEPATYPBI

Ne HanmMenoBanue y4eOHBIX U3aHUH,
/1 HuTepHeT-pecypcoB, IOMOTHUTEIBHON JTUTEPATYPBI

| OCHOBHbBIE HCTOYHUKH

1 |1 JIx., ®okc He Toponutech noceuiath pestome: HeTpaauunoHHble COBETHI TEM, KTO
XO0YeT HalTU paboTy cBOM MeuTsl [DnekTpoHHblil pecypce] / Jxeddpu Doke [Ix. ; nep.
A. Jlucunmaa. — 4-e u3a. — DIIEKTPOH. TEKCTOBbIEC JaHHbIe. — M. : AnbnuHa busnec
byke, 2019. — 189 <c¢. — 978-5-9614-0591-0. — Pexum jgocryma:
http://www.iprbookshop.ru/82746.htmi

2 | 2.MenpmukoBa O.U. PeiHOK TpyJa M 3aHATOCTH HACElIeHUsl [DIIEKTPOHHBIN pecypc]:
ydyeObHoe mocobue/ MenpmmukoBa O.Ml.— DneKTpoH. TEKCTOBbIE AaHHBIE.— M.:
MockoBckuii Tymanutapueiii yHuepcurer, 2019.— 180 c.— Pexum nocryma:
http://www.iprbookshop.ru/41003 .— 3BC «IPRbooks»

Il | JlonomunurtensHas yueOHas JuTepaTypa.

1 | KazakeBuu, T. A. JlokyMeHTalMOHHOE oOOecneuyeHue YIpaBlIeHUSA : Y4YEOHHK U
MIPaKTUKYM JJis cpeAHero npodeccuonanbHoro oopasosanus / T. A. Kazakesuu, A. U.
Txanuu. — 2-e u3a., ucnp. u gon. — Mocksa : U3znarenscto FOpaidt, 2023. — 177 c.
— (Ipodeccuonansuoe obOpazoBanme). — ISBN 978-5-534-06291-5. — Tekcer :
JIeKTpoHHBIH //  OOpasoBarenbHas 1uatdpopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/513745

11l | Ilepuoanyeckue n3aanusi

1 | Poccwmiickas razerahttps://rg.ru/
I'azera « Tpym»http://www.trud.ru/
WurepueT- )xypHan «/lenpru u kapsepa» @opma gocryma:http://moneyandwork.ru/

IV | lIporpammuoe obecnieuenne u MurepHeT-pecypcsl

1 1. CnpaBovHo - paBoBas crcTemMa «KoHcynmbTanT
ooy http://www.consultant.ru/

2. DnektpoHHBINA pecypc «DenepanbHas ciaykba rocyIapCTBEHHONW CTaTHCTHKH»
dopma nocryna:http://www.gks.ru/

3. DnektponHbIA pecypc «IIpakTHUeCKHii XypHAI Ui OyXrajaTepoB O pacuere
3apaboTHOM mIaThl «3apaboTHas ruiatay dopma gocrtyma:http://www.zarplata-
online.ru/

4. DneKTpOHHBIN pecypc WNHTtepHeT-
pexpyrmenta®opmanoctyma:https://.hh.ru/https://izhevsk.hh.ru/

V | [lepevyeHb MeTOAUYECKHUX YKA3aHUI, Pa3pa00TAHHBIX NpenoaBaTeieM

=

Mertonuueckrue peKOMEHAAIMU M0 OPraHU3alui U METOJIMYECKOMY COMPOBOKICHHIO
CaMOCTOSITEJIbHON pabOThI CTYJCHTOB

2. | Meroanueckre peKOMEHAIMH 110 BBINOJIHEHUIO MPAKTHYECKUX padoT
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5. OBIIIME PEKOMEHJIALIMH 110 BBINIOJTHEHNIO OTAEJIBHBIX
BN10B CAMOCTOATEJIBHBIX PABOT JJISA CTYAEHTOB

OnHyM M3 MIAroB K PEIICHUIO 3a/1ad peaju3alliid CaMOCTOSATENIbHOW pabOoThI
ABIIAETCS (POPMUPOBAHUE y CTYJEHTOB YMEHHS CTYJIEHTOB paboTaTh C MEPBUYHBIMU
TEKCTaMHU M CO3JaBaThb TEKCThl BTOPUYHBbIE. BTOpHYHBIE TEKCTBI CIy)KaT IS
XpaHEHUs, HaKOIUIEHUs, MepepadOTKM U  COBEPIICHCTBOBAHMUS  MEPBUYHOU
uHpopmaruu. VIMEHHO 3TO Ha3HAYEHWE U OMNpPECNSIeT MX CYIIECTBEHHYIO pOJb B
o0yueHuM: co3JaBasi BTOPUYHBIE TEKCThI, CTYJIEGHT NpUOOpeTaeT HaBbIKU
CaMOCTOATENbHON 00paObOTKH, KOJAUPOBKHU U U3BJICUYECHHS] HAYYHOU W JIFOOOM Apyrou
uHopManmm.

Co3naHne BTOPHUYHBIX TEKCTOB CBSI3aHO C JABYMSI OCHOBHBIMHU IPOLIECCAMU:
CBEpPThIBaHUS W pa3BepThiBaHus wuHPpopManuu. [Ipu CcBepTHIBAHUU TPOUCXOIUT
COKpalleHUe TEePBUYHOrO TEKCTa, NpPH KOTOPOM CoXpaHseTcss uHdopMalus,
HE0OXO0MMasi U JJOCTATOYHAs JiJIs1 COOOIEHHUS] OCHOBHOTO 3aMbICiIa WJIM BOKHEHIINX
noJiokeHuil uctouHuka. OOpaTHBIM mpolecc - pa3BepThIBAHUE - HE MPOCTO
BOCIOJIHSET CHICJIAHHBIE COKpalleHHs. TeKCT Mpu 3TOM JOTMOJHIETCS YyTOUHEHUSIMU,
MOSICHEHUSIMU, OT HEro MPOTSATUBAIOTCS CMBICIOBBIE "HUTOYKHU', CBS3BIBAIOIINE €rO
CO BCEH CHUCTEMOM KOMMYHHUKATHMBHBIX M COLMOKYJIBTYPHBIX OTHOLIEHHUW. Takum
o0pa3oMm, B IMpolecce pa3BepThIBAHUS BTOPUYHBIM TEKCT NPUOOPETAET HOBBIC
CMBICJIOBBIE KayeCTBa - M MMEHHO MO3TOMY BTOPHHUYHBIE TEKCThI, XOTS CaMHU HE
cojiep>kaT HOBOM MH(OpPMAIIMHU, UTPAIOT BAXKHYIO POJIb B €€ MPUPAIICHUH, OCBOCHUH.

OCHOBHBIMH MPOLIEAYpPAMU CBEPTHIBAHUSL TEPBUYHOTO TEKCTA SIBISIOTCS
KOHCIIEKTUPOBAHKUE, aHHOTUPOBAHUE, pe3toMUpoBaHue. OT ypOBHS BIIAICHUS] STUMHU
crocob6amMu CBepThIBaHUSI UHPOPMAIIMK 3aBUCUT yMEHUE pedepupoBaTh, MOCKOIbKY
HamucaHue pedepara BKIIOYACT UCIIOIH30BAHUE PA3IMYHBIX MPOIIEAYP CBEPTHIBAHUS

uHpopMaIuu.

O6muepel<omem)auuu cmyOeHmaM no cocmaejienuw Koncnekma



KoHcniekTupoBanne — 3TO CBEpPThIBAaHHE TEKCTa, B MPOIECCE KOTOPOro HE
IpoCcTO  OTOpachiBaeTCs  MaJoOBaKHas  WHGOpMAIMs, HO  COXpaHSIETCH,
MIEPEOCMBICITMBAETCS BCE TO, YTO IMO3BOJISIET 4Yepe3 OMPENIETCHHBIN MPOMEKYTOK
BPEMEHU aBTOPY KOHCIEKTa Pa3BEPHYTh 0 HEOOXOIMMBIX PaMOK KOHCIIEKTUPYEMbIii
TekcT 0e3 morepuuHpopmaru. [Ipu 3TOM HCMOIB3YIOTCS COKpAIICHHs CJIOB,
ab0peBUaTyphl, OTIOPHBIC CJIOBAa, KIIOYEBBIE CIIOBA, (OPMYIHUPOBKH OTIAEIHHBIX
TIOJIOKCHUH, (OPMYJIbI, TaOJIUIBI, CXEMBI, TTO3BOJISIONINE PA3BEPHYTh COJCPIKAHHE
KOHCITEKTHPYEMOTO TEKCTa.

Koncnexm - omuH W3  Pa3HOBUIHOCTEM  BTOPUYHBIX  JIOKYMEHTOB
dakTorpaguIeckoro psga — 3TO KpaTKasl 3alMCh OCHOBHOTO COJIEP)KaHMS TEKCTa C
MOMOIIBIO TE3UCOB.

KoHncniekT B mepeBojie ¢ jaThiHU O3HadaeT «0030p». Ilo cymectBy ero u
COCTaBIISATh HAJN0O Kak o0030p, COJAEpKallluii OCHOBHBIC MBICIM TEKcTa 0e3
noApoOHOCTEH 51 BTOPOCTEINEHHBIX JeTajeu. Koncnekr HOCUT
WHIUBUy TM3UPOBAHHBIA XapaKTep: OH PacCYMTaH Ha CaMOTO aBTOPAa M IOITOMY
MOJKET 0Ka3aThCsl MAJIOTIOHATHBIM JJISI IPYTHUX.

CymiecTByeT JIB€ pa3HOBUIHOCTH KOHCTIEKTUPOBAHUSI:

- KOHCTICKTUPOBAHHE MTUCHMEHHBIX TEKCTOB (TOKyMEHTaTbHBIX
MCTOYHUKOB,Y4YE€OHUKOB U T.1I.);

- KOHCIICKTUPOBAHKUE YCTHBIX COOOIIEHUH (JICKITUH, BRICTYTIICHUH | T.11.).

JlocnoBHas 3amuCh Kak NMHCbMEHHOW, TaK M YCTHOM pE€YM HE OTHOCUTCSA K
KOHCITEKTHPOBAHUIO. YcnenHocTh KOHCITeKTa 3aBUCUT OT  yMEHUs
CTPYKTYPUPOBaHHS Marepuaja. BaKHO He TOJBKO HAyYHTHCS BBIICIATH OCHOBHBIC
MOHATHS, HO U HAMEUYATh CBSA3U MEXKITy HUMHU.

Knaccugpurxayus 6uoos xoncnekmos:

1. Ilman-KoHCTIEKT (CO3MaéTCs TUIAaH TEKCTA, MYHKTHI TUTAHA COMPOBOXKIAOTCS
KOMMEHTAPHUSIMU. ITO MOTYT OBITh ITUTATHI HJIM CBOOOTHO M3JI0KEHHBIN TEKCT).

2. TemaTtuueckuil KOHCHEKT (KpaTKOE H3JIOKEHUE TEMbI, PAaCKpbIBAEMOH I10
HECKOJIBKUM UCTOYHHKAM).

3. TeKkcTyalbHbIN KOHCIEKT (M3JI0KEHUE LIUTAT).
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4. CBoOOmHBIA KOHCHEKT (BKJIOYAaeT B ce0s MHUTaThl U COOCTBEHHBIE
(bOpMYIUPOBKH).

5. ®opmanu3oBaHHbII KOHCIHEKT (3amucu BHOCSITCSA B 3apaHee
MOJTOTOBJIEHHBIE TAONMIIBL. DTO YJOOHO MPHU MOATOTOBKE €AMHOrO0 KOHCIEKTa IO
HECKOJIBKUM HUCTOYHUKAM. OCOOEHHO €ClIM €CTh HEOOXOIUMOCTh CPaBHEHUS TAHHBIX.
PasnoBuAHOCTHIO (hOpPMATM30BAaHHOTO KOHCIIEKTA SIBJISICTCS 3aIlliCh, COCTABJICHHAS B
dbopMe OTBETOB Ha 3apaHee MOATOTOBJICHHbIE BOIPOCHL, OOECIeYUBaIOIINE
MCUYEPIBIBAIOIINE XAPAKTEPUCTUKU OJHOTUIHBIX OOBEKTOB, SIBJICHUM, MPOIECCOB U
T.J.).

6. Onopublii  KoHCTeKT. HeoOxonuMo JaBaTh Ha 3Tane HM3y4YEeHHs HOBOTO
Marepualna, a MOTOM MCIOJIb30BaTh €ro Npu MOBTOpPeHUU. OMNOpPHBIA KOHCHEKT
MO3BOJISIET HE TOJBKO 0000IIaTh, MOBTOPSITH HEOOXOAUMBIA TEOPETUUECKUN
Marepual, HO U Aa€T MeJarory OrpoOMHBIN BBIMTPHIIT BO BPEMEHH MPHU MPOXOKICHUU
MaTepuaia.

Heo6xoauMo NOMHHUTE, 9TO:

1. OcHOBa KOHCHEKTA — TE3UC.

2. Cmoco0 3amucu  JOJKeH  oOecreurMBaTh  BBICOKYHO — CKOPOCTb
KOHCTIEKTUPOBAHMSI.

3. Hyx#Hbl ¢hopmbl 3anucu (pa300pUMBOCTb HAITMCAHMS), ODUCHTUPOBAHHBIE HA
OBICTPOE YTEHHUE.

4. Ilpuémbl 3amucHu JOJDKHBI CIOCOOCTBOBaTh OBICTPOMY 3allOMUHAHMIO
(TMoYepKuBaHue TJIaBHON MBICIH, BbIICICHUE IPYTUM I[BETOM, CXEMaTHYHAs 3alUCh
B (hopme rpaduka wiv TaOIUIIbI).

5. Koncmekr — 93TO 3amuch CMBICIIAa, a HE 3aluch TeKcTa. BakHou
COCTABJISIFOIIEH CEMAaHTHUYECKOTO CBEPTHIBAHUS MPU KOHCIEKTHUPOBAHUU SIBIISETCS
nepedppazupoBaHue, HO OH TpeOyeT mojJHoro noHumanus peuu. IlepedpasupoBanue
— 3TO MPUEM 3aMKUCH CMBICIIA, & HE TEKCTA.

6.

Heobxoaumo yka3biBaTh OUOIMOrpaduyeckoe onucaHue KOHCIEKTUPYEMOro

HMCTOYHHUKA - (CM. pEKOMEHIAaINu 110 OMOIMorpaduIecKoMy OIMCAHHMIO).
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7. BO3MOXHO B KOHCIIEKTE€ HCIIOJIb30BaHUE IIMTAT, KOTOPHIE 3aKIIOYAIOTCS B
KaBBIYKH, MPU ITOM PEKOMEHAYETCS Ha TOJAX yKa3aTh CTPAaHUIly, Ha KOTOPOU
HaXOJMUTCS U3pEUYECHUE aBTOpa.

Cnocoovt KOHCneKmupoeanusl.

Te3ucor — 310 KpaTtko c(HOpMyIHpPOBAaHHBIE OCHOBHBIE MBICIH, MOJIOKECHUS
U3y4aeMoro marepuana. Te3uchl JaKOHUYHO BBIPAXKAIOT CYTh YHMTAaeMOT0, NAIOT
BO3MOXKHOCTh PAacCKpBITh coaepxkaHue. [IpucTymas K OCBOCHHIO 3allUCH B BHJIC
TE3WCOB, TIOJIG3HO B CaMOM TEKCTE OTMeuYaTh MecTa, Haumbojee YEeTKO
(GopMynupyIOLIE OCHOBHYIO MBICIb, KOTOPYI aBTOP JOKa3bIBaeT (€ciu, KOHEYHO,
3T0 He OubOnuoreyHas kHura). Yacto Takoil oTOOp oOjerdaercs MWPUPTOBHIM
BbIJIEJICHHEM, CACIaHHBIM B CAMOM TEKCTE.

Jlunetino-nocnedoeamenvras — 3anucb — mekcma-ipu  STOMIIEIECO00pa3HO

HUCIIOJIB30BaHHUC HJ'IaKaTHO'OCI)OpMI/ITeHBCKI/IX CpeacCTB, KOTOPBIC BKIIOYAIOT B cels

cieayrouue:
. CIBUT TEKCTa KOHCIIEKTA IO TOPU30HTAIIN, [10 BEPTUKAIIH;
. BBIJICIICHUE KUPHBIM (WM JIPYruM) MpudToM 0c000 3HAYMMBIX
CJIOB;
. WCIIOJIb30BaHUE PA3JINYHBIX I[BETOB;
. MMOTYEPKUBAHUE;
. 3aKJII0YEHUE B PAMKY IJIaBHON MHGOpPMALIHH.

Cnoco6 «eonpocog - omeemogy. OH 3aKio4aeTcss B TOM, 4YTO, IOJICIUB
CTpaHMIly TETpaay IIONOJIAM BEPTUKAJIBHOM YEPTOM, KOHCIEKTHUPYIOIIUN B JIEBOM
YaCTU CTPaAHUIIBl CaMOCTOATEIIBHO (POPMYJIUPYET BOMPOCHI WU MPOOJIEMBI,
3aTPOHYThIE B JAHHOM TEKCTE, a B MPaBOM YacTu JaeT OTBeThl Ha HuX. OaHa U3
Moau(pUKAIIUA crioco0a «BOMPOCOB - OTBETOB» — Ta0iuIla, TJIE MECTO BOIpoca
3aHUMaeT (OpMyJUpPOBKA MPOOJIEMBbI, TOAHATONM aBTOPOM (JIEKTOPOM), a MECTO
OTBETa - pelIeHWE NaHHOW mpoOiieMbl. MHOTHA B Tabmuile MOTYT TOSIBUTHCS U
JOTIOJTHUTENbHBIE Tpadbl: HAIPUMEDP, «KMOE MHEHUE» U T.II.

Cxema ¢ ¢paemenmamu — crnocod KOHCIEKTUPOBAHUS, MO3BOJISIOMIUNA sipue

BBISIBUTH CTPYKTYpY TEKCTa, — TpH 3TOM (parMeHThl TeKCTa (OMOpPHBIE CJIOBA,
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CJIOBOCOYETAHUS, MOSCHEHUS BCSIKOTO PoOJa) B COYETaHHWU C TpaduKON MOMOTaroT
CO3JaHUI0 PAlMOHAIIBHO - JAKOHUYHOTO KOHCIIEKTA.

Ilpocmas cxema — cmnoco0 KOHCIIEKTHUPOBAaHUS, OIM3KUNA K CXeMe C
(¢parmeHTamMu, OOBSACHEHUN K KOTOPON KOHCHEKTHPYIOUIMM HE MUILET, HO JOJKEH
YMETh JlaBaTb HX YCTHO. OTOT cHoco0 TpeOdyeT BBICOKOW KBalIH(PUKALMH
KOHCIEKTUpYyIoUIero. B mNpoTUBHOM cioyyae Takoll KOHCIEKT HeIb3sd Oyner
UCIIOJIb30BAaTh.

llapannenvuviii cnoco6 koucnektupoBanusi. Koncnekr odopmiisieTrcs Ha OBYX
JUCTax MapajlesIbHO WIM OJUH JIUCT JEJIUTCS BEPTUKAJIbHOW 4YepTOH MomojiaM U
3alKCH JIeNIAl0TCs B MPABOM U B JIeBOM vacTu Jincta. OJIHAKO JIydllle UCIOIb30BaTh
pa3Hble CIIOCOOBI KOHCIIEKTUPOBAHUS JJIs 3alIMCU OJTHOTO U TOTO K€ MaTepuara.

Kombunuposannwlii  koHcnekm —  BEpIIMHA OBJIAJICHUS PalMOHAIBHBIM
KOHCIIEKTHpOBaHueM. Ilpu 3TOM yMeno HCHONB3YIOTCAd BCE MEPEUUCIICHHbIE
CrocoObl, coueTass UX B OJHOM KOHCIIEKTE (OJHWH M3 BUJOB KOHCIEKTa CBOOOIHO
NEPETeKaeT B JPYrod B 3aBUCHUMOCTU OT KOHCIIEKTUPYEMOI'O TEKCTa, OT >KEJIaHUs U
YMEHMsI KOHCHEKTUpyomero). iMeHHo mpu KOMOWHHPOBAHHOM KOHCIIEKTe Oosee

BCCTO IMPOABJIACTCA YPOBCHL IIOATOTOBKH MW HWHAWUBUAYAJIBHOCTH CTYJACHTA.

1. Onpenenute 1ueab COCTABICHUS] KOHCIIEKTA.

2.UYntasgs wu3ydaeMblii MaTepwiall B JJICKTPOHHOM BHJIC B TICPBBIA pa3s,
paszenuTe er0 Ha OCHOBHBIC CMBICIIOBBIC 4YaCTH, BBIJICIUTE TJIABHBIC MBICIH,
chOpMyTUPYIUTE BHIBOJIBI.

3. Ecim cocraBnisieTe miiaH - KOHCIEKT, chOpMyIUpyiTe Ha3BaHUS MYHKTOB M
ompenenuTe WHGOPMAINIO, KOTOPYIO CIIEIYyEeT BKJIIOYHTh B IUIAH-KOHCIICKT IS
PACKPBITHS MMYHKTOB TJIaHA.

4. Hanbonee CyIIECTBEHHBIE TOJIOKCHHUS HW3y4aeMOro MaTepuayia (TE3HCHI)
MOCJICIOBATEIbHO W KPATKO M3JIaraiTeé CBOMMHU CJIOBAaMHU WA TPUBOJWTE B BHIIC
UTAT.

5. BkiroyaiiTe B KOHCHEKT HE TOJBKO OCHOBHBIC IIOJIOKEHHUS, HO H
000CHOBBIBAIOIIME WX BBIBOJIBI, KOHKPETHBIE (PaKkThl U IpuMephl (6€3 moapoOHOTO
OTIHCaHUA).
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6. CocraBiiis KOHCHEKT, 3alMChIBAWTE OTAEIbHBIE CJIOBA COKpAIIEHHO,
BBIIIMCBHIBATE TOJIBKO KJIIOYEBbIE CJIOBA, JI€JalTe CCBUIKM HA CTPaHUIIbI
KOHCHEKTHUPYeMOW pabOThl, MPUMEHSNTE YCIOBHbIE 0003HAUCHUSI.

7.4Y1o0bl (opmMa KOHCIEKTa OTpa)xkaja ero cojepaHue, pacrojaraire
a03albI«CTyNIEHbKAMW», MOJOOHO IMYyHKTaM M MOANYHKTaM IUIaHA, MPUMEHSNTE
pa3HoOoOpa3Hble CHOCOObI MOJYEPKUBAHUA, HCHOJb3YHTE KapaHIalld U PYUYKH
pa3HOro UBETA.

8. OTMeualiTe HEIIOHSATHBIE MECTa, HOBBIE CII0OBAa, UMEHA, JIaThI.

9. [Ipy KOHCTIEKTUPOBAHUM CTapalTeCh BBIPA3UTh ABTOPCKYIO MBICIH CBOMMHU
cinoBamu. CTpeMHTECh K TOMY, 4TOOBI OJIMH a03all aBTOPCKOI0 TEKCTa ObLI MepeiaH
MIPU KOHCTIEKTUPOBAHUH OJTHUM, MAaKCUMYM JIBYMSI IIPEIOKEHHUSIMU.

Pexomenoayuu no opopmnenuro:

KoHncnekT odopmisiercss B TeTpandax wiM Ha jauctax popmara A4 mpudrom
TimesNewRoman, kernes 14, nHTEepBan oAMHAPHBIN, MTOJISI CTaHAApTHHIC. B TeTpamsix
B KJETKYy — IMCaTh Yepe3 CTPOYKY aKKYypaTHbIM pa300puMBBIM MOYEPKOM 0Oe3
omnbOok. [IponuceiBaTh Ha3BaHHWE TE€Mbl Ha MEPBOUM CTpPoke B LeHTpe. Ha mmcrax
dbopmara A4 mponuckIBaTh Ha CIAEAYIONIEH CTPOKE Mocie TeMbl crpaBa GaMunuio u

WHHUIHAJIbI aBTOpA.

Kpumepuu ouyenku yueonozo koncnekma:

«Omauyno» - TIONHOTA WCMOJB30BaHUS ydeOHoro wmatepuana. OOBEM
KOHCTieKTa — oauH Juct Qopmara A4. Jlormka wuznoxxkeHus (HaJIUMYHUE CXEM,
KOJIMYECTBO CMBICIIOBBIX CBSI3€H MeEXAy TMOHATHAMH). HarmsigHocTs (Hanwaue
PHCYHKOB, CUMBOJIOB U TIp.); aKKypaTHOCTH BBIITOJIHCHHUS, YATAEMOCTh KOHCIICKTA.
['pamoTHOCTH (TepMHHOTOTHYECKass U opdorpaduyeckas). OTCYyTCTBHE CBA3aHHBIX
MIPEIIOKCHHUM, TOJBKO OIOPHBIC CHUTHAJIBI — CIIOBA, CJIOBOCOYETAHMS, CHUMBOJIBI.
CaMOCTOSITEIPHOCTD MPU COCTABIICHUM.

«Xopowo» - wucnoib3oBaHUE yueOHOro wmarepuana HenojgHoe. OO0bEM
KOHCIIeKTa — oauH JIucT popmaTta A4. HemocTtaTouyHO JIOTMYHO U3JIOKEHO (HAIHYHE
CXEM, KOJIMYECTBO CMBICIIOBBIX CBS3EH MEXIy MOHATHSIMH). HarnmsamnocTs (Hanmuuue
PUCYHKOB, CHMBOJIOB U TMp.); aKKypaTHOCTb BBIMOJHCHHS, YHTAEMOCTh KOHCIICKTA.
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['pamoTHOCTH (TepMuHOTOTHYECKass U opdorpaduyeckas). OTCYyTCTBHE CBA3aHHBIX
NPEAJIOKEHUM, TOJBKO OINOPHBIE CUTHAJIBI — CJIOBA, CIOBOCOYETAHMS, CHUMBOJIBI.
CaMOCTOSITENIBHOCTD ITPU COCTABJICHUH.

«Yooenemeopumenvrno» - WUCNOJIb30BAaHUE Y4YEOHOrO MaTepuaia HEIMOJIHOE.
OO0béM KOHCHEeKTa —OJauH JUCT (Qopmara A4. HemocTtaTodyHO JOTMYHO H3JI0KEHO
(HaIM4Yue cxeM, KOJIMYECTBO CMBICIIOBBIX CBS3€M MEX1y MOHATUAMHK). HarismaHocTs
(HaM4yue PUCYHKOB, CUMBOJIOB, W Tp.); aKKypPaTHOCTh BBIIIOJIHCHUS, YHUTAEMOCTh
KOHCMEKTa. ['paMOTHOCTh (TepMHHOJIOTHYECKas U opdorpaduyeckas). OTCcyTCTBHE
CBSI3aHHBIX MPEUIOKEHUM, TOJBKO OIMOPHBIE CHUTHAIBI — CJIOBA, CJIOBOCOYETAHMSI,
cuMBOJIBbL. CaMOCTOSITENBHOCTD NpHU cocTaBieHnu. Hepa30opuuBbiii ovepK.

«Heydoeremsopumenvro» - UCNONb30BaHUE YYEOHOrO MaTepuaja HEMOJIHOE.
OO0béM KoHcrekTa — ofuH JucT Qopmara A4. OTCYTCTBYIOT CXEMbI, KOJIMYECTBO
CMBICIIOBBIX CBSI3eM MexXay MNOHATUSAMU. OTCYTCTBYET HArJIAJIHOCTh (HanIU4uue
PUCYHKOB, CUMBOJIOB M IIp.); AKKYpPaTHOCTb BBIIIOJIHEHHS, YATAEMOCTh KOHCIIEKTA.
JlomyuieHsl OmMOKKM TepMHUHOJIOTHUecKe U opdorpaduueckue. OTCyTCTBHE
CBSA3aHHBIX IPEUIOKEHUM, TOJBKO OINOPHBIE CHTHAJBI — CJIOBA, CIOBOCOYETAHMS,

cuMBOJIBL. HecaMocTosiTennbHOCTD TIpH cocTaBiiennu. Hepaz0opuuBklii mouepk.
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